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Agenda material can be inspected at 1125 Tamalpais Avenue, San Rafael, CA 94901 on the Mission Avenue side of the building. The meeting
facilities are in accessible locations. If you are a person with a disability and require this document in an alternate format (example: Braille, Large
Print, Audiotape, CD-ROM), you may request it by using the contact information below. If you require accommodation (example: ASL Interpreter,
reader, note taker) to participate in any MCE program, service or activity, you may request an accommodation by calling (415) 464-6032 (voice)
or 711 for the California Relay Service or by e-mail at djackson@mceCleanEnergy.org not less than four work days in advance of the event.
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MCE BOARD MEETING MINUTES
Thursday, June 16, 2016
7:00 P.M.
THE CHARLES F. MCGLASHAN BOARD ROOM
1125 TAMALPAIS AVENUE, SAN RAFAEL, CA 94901

Roll Call: Director Kate Sears called the regular Board meeting to order at 7:02 p.m. An
established quorum was met.

Present: Denise Athas, City of Novato
Sloan Bailey, Town of Corte Madera
Tom Butt, Vice Chair, City of Richmond
Larry Chu, Alternate, City of Larkspur
Barbara Coler, Town of Fairfax
Ford Greene, Town of San Anselmo
Greg Lyman, City of El Cerrito
Bob McCaskill, City of Belvedere
Sashi McEntee, City of Mill Valley
Emmett O’Donnell, Town of Tiburon
Elizabeth Robbins, Alternate, Town of Ross
Kate Sears, Chair, County of Marin
Bob Simmons, City of Walnut Creek
Christina Strawbridge, City of Benicia
Brad Wagenknecht, County of Napa

Absent: Genoveva Calloway, City of San Pablo
Andrew McCullough, City of San Rafael
Ray Withy, City of Sausalito

Staff: Greg Brehm, Director of Power Resources
John Dalessi, Operations & Development
Carol Dorsett, Administrative Assistant
Kirby Dusel, Resource Planning & Renewable Energy Programs
Darlene Jackson, Board Clerk
David McNeil, Finance and Project Manager
Beckie Menten, Director of Customer Programs
Justine Parmelee, Administrative Assistant
Nick Shah, Power Supply Contracts Manager
Jamie Tuckey, Director of Public Affairs
Dawn Weisz, Chief Executive Officer

1. Swearing in of New Board Member Bob Simmons

MCE Board Meeting Minutes 1 June 16, 2016
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CEO Weisz conducted the Oath of Office with new Board Member Bob Simmons from the City of Walnut
Creek. A round of applause followed and Directors welcomed Director Simmons.

2. Board Announcements (Discussion)

There were no announcements.

3. Public Open Time (Discussion)

There were no speakers.

4. Report from Chief Executive Officer (Discussion)

Dawn Weisz, Executive Officer reported on the following:

There will be no July Board Meeting. The next meeting is scheduled for August 18",

Reminder to all regarding the MCE Board Retreat scheduled for Thursday, September 29" from
9AM — 4PM.

The July Technical Committee is cancelled due to the gt of July Holiday.

Board Changes: Welcomed newly appointed Board Representatives Bob Simmons from Walnut
Creek (alternate, Justin Wedel) and Brandt Andersson from Lafayette (alternate, Mark Mitchell);
Congratulations to Director Brad Wagenknecht who has been recommended by the City Council
Appointments Committee as the likely representative for all five of the Napa Cities and, Director
Carla Small, who joined the MCE Board in July, 2012, has stepped off of our Board as she is
moving to the City of Novato and leaving her City Council. The Board will be advised if Ross
decides to appoint a new representative, or designate a different representative from another
city in Marin.

PCIA letters will soon be sent out to each member jurisdiction interested in signing on to request
for transparency in data and other items.

5. Consent Calendar (Discussion/Action)

C1
C.2
C3
c4

C5

5.19.16 Meeting Minutes

Approved Contracts Update

Monthly Budget Report

Resolution 2016-05 Restating and Confirming Authority for Power Procurement and other
Expenditures

Agreements Related to MCE Solar One Project including: Addendum to 1* Agreement with

Net Electric, Inc. and Agreement with BAP Power Corporation for Project Management
Services

Chair Sears opened the public comment period and there were no speakers.

MCE Board Meeting Minutes 2 June 16, 2016
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ACTION: It was M/S/C (Wagenknecht/Lyman) to approve Consent Calendar Items C.1 through C.5.
Motion carried by unanimous roll call vote: (Abstain on C.1: McEntee and Chu) (Absent: Calloway,
McCullough, and Withy).

6. MCE Rates Adjustment for FY 2016/17 (Discussion/Action)

John Dalessi, Operations and Development Consultant, introduced this item, presented information
directly related to the proposed revenue allocation and revenue comparison to PG&E rate benchmarks
and addressed questions from Board members.

Chair Sears opened the public comment period and there were no speakers.

ACTION: It was M/S/C (Greene/Lyman) to approve rates for FY 2016/17 as presented and contained in
Attachment A to become effective September 1, 2016. Motion carried by unanimous roll call vote.
(Absent: Calloway, McCullough and Withy).

7. Budget Amendment for FY 2016/17 (Discussion/Action)

David McNeil, Finance and Project Manager, presented this item and addressed questions from Board
members.

Chair Sears opened the public comment period and there were no speakers.

ACTION: It was M/S/C (Bailey/McCaskill) to approve the Amendment to the Operating Budget for FY
2016/17. Motion carried by unanimous roll call vote. (Absent: Calloway, McCullough and Withy).

8. MCE Power Supply Update (Discussion)

Greg Brehm, Director of Power Resources, presented this discussion item and addressed questions from
Board members.

Chair Sears opened the public comment period and there were no speakers.

ACTION: No action required

9. Agreement with ZGlobal, Inc. for Scheduling Services (Discussion/Action)

Nick Shah, Power Supply Contracts Manager, presented this item and addressed questions from Board
members.

MCE Board Meeting Minutes 3 June 16, 2016



Agenda ltem #05_C.1: 6.16.16 Meeting Minutes

Chair Sears opened the public comment period and there were no speakers.

ACTION: It was M/S/C (Lyman/Greene) to authorize approval of Agreement with ZGlobal, Inc. for
Scheduling Services. Motion carried by unanimous roll call vote. (Absent: Calloway, McCullough and
Withy).

10. MCE Strategic Plan (Discussion/Action)

Sarah Estes-Smith, Director of Internal Operations, introduced this item and addressed questions from
Board members.

Chair Sears opened the public comment period and there were no speakers.

Noted: Director Coler left meeting prior to the vote.

ACTION: It was M/S/C (Bailey/Lyman) to approve the Vision Statement and Strategic Plan for
implementation through March 2019. Motion carried by unanimous roll call vote. (Absent: Calloway,
Coler, McCullough and Withy).

11. Customer Programs Update (Discussion)

Beckie Menten, Director of Customer Programs, presented this discussion item and addressed questions
from Board members.

Chair Sears opened the public comment period and there were no speakers.

ACTION: No action required

12. Communications Update (Discussion)

Jamie Tuckey, Director of Public Affairs, presented this discussion item and addressed questions from
Board members.

Chair Sears opened the public comment period and there were no speakers.

ACTION: No action required

MCE Board Meeting Minutes 4 June 16, 2016
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13. Board Member & Staff Matters (Discussion)

There were none.

14. Adjournment

The Board of Directors adjourned the meeting at 9:22 p.m. to the next Regular Board Meeting on August
18, 2016.

Kate Sears, Chair

Attest:

Dawn Weisz, Secretary

MCE Board Meeting Minutes 5 June 16, 2016



MCE

August 18, 2016

TO:

FROM:

RE:

MCE Board of Directors

Catalina Murphy, Contracts Manager & Legal Assistant

Report on Approved Contracts (Agenda Item #05 — C.2)

Dear Board Members:

SUMMARY: This report summarizes agreements entered into by the Chief Executive Officer in
the past month. This summary is provided to your Board for information purposes only.

Review of Procurement Authorities

In March 2013 your Board adopted Resolution 2013-04 as follows;

The Chief Executive Officer is hereby authorized to enter into and execute contracts for
an amount not to exceed $25,000 per contractor per fiscal year, consistent with the
Board approved budget, the Joint Powers Agreement, and the Operating Rules and
Regulations.

In November 2012 your Board approved the MCE Integrated Resource Plan stating;

Power purchase agreements (energy, capacity, RECs) with terms of 12 months or less
may be entered into on MCE's behalf by the Chief Executive Officer.

Power purchase agreements (energy, capacity, RECs) with terms of greater than 12
months and less than or equal to 5 years and which are made pursuant to a Board
approved resource plan may be entered into on MCE’s behalf by the Chief Executive
Officer in conjunction with the MCE Board Chair. An ad hoc committee of the MCE
Board will be consulted prior to execution of any medium-term contracts.

Power purchase agreements (energy, capacity, RECs) with terms of greater than 5
years shall require Board approval prior to execution.

The Chief Executive Officer is required to report all such contracts and agreements to the MCE
Board on a regular basis.

Summary of Agreements entered into by the Chief Executive Officer in the past month

Month Purpose Contractor Maximum Annual | Term of
P Contract Amount | Contract
Provide a grading plan and
research regarding drainage near | Wood Rodgers,
June the Visitor's Center of the MCE Inc. $3,200 2 months
Solar One Project




Provide MCE Public Affairs Team

John (spike)

June with mark_etlng an_d graphic Lomibao $15,000 9 months
design services
Electric vehicle charging and
related energy consumption-
June shifting and cost optimization eMotorWerks $6,500 plu§ FeVENUE | 16 months
. sharing
services for the Customer
Programs Team
Addendum extending the term of
the agreement to complete CCA
June Benefits Study performed by UC Regents $32,309 5 months
UCLA Luskin Center
130MW-220MW Resource
June Adequacy for 2016 Dynegy $513,315 4 months
Renewable Energy Portland General
June for 2016 Electric $630,000 6 months
Renewable Energy 3 Phases
June for 2016 Renewables Inc. $403,750 6 months
Addendum increasing the
agreement by $15,760 for
additional coordination of Bevilacqua-
July regulatory technical reporting Knight, Inc. (BKi) $25,000 8 months
across MCE programs through
October 2016
Addendum increasing the Kathleen
July agreement by $5,000 for Harrison $10,000 1 year
additional staff photography Photoaranh
sessions for MCE website grapny
Addendum extending the term of Precision GCC,
July the agreement through December Inc. $25,000 1 year
Addendum increasing the
agreement by $15,350 for
additional website support :
July services and extending the term Kreativz, Inc. $25,000 1 year
of the agreement to complete
new tasks
Provide MCE with private issuer Moody'’s Investor Upon work
July credit rating Services $15,000 completion
Addendum extending the term of
July the agreement to complete silt Net Electric, Inc. $49,317 4 months
fencing at MCE Solar One Project
Addendum increasing the
agreement by $7,000 for a
supplemental topographic survey
July to MCE Solar One Project, Wood Rodgers, $10. 200 4 months

construction staking for fence
zones, and extending the term of
the agreement to complete new
tasks

Inc.




Provide solar field array fencing Able Eencin
July and gates at MCE Solar One 9 $67,890 2 months
. Company, Inc.
Project
60,000 to 100,000 MWh
July Renewable Energy Sunpower $5,010,000 9 Months
for 2016 & 2017
July Resource Adequacy for 2016 SENA $13,600 3 months
Renewable Energy 3 Phases
July for 2017 Renewables Inc. $403,750 6 months
August 60,000 MWh Renewable Energy Powerex Corp. $810,000 12 Months
for 2017
450,000 MWh Renewable Energy
August for 2017-2019 Powerex Corp. $1,507,500 36 Months

Fiscal Impact: Expenses associated with these contracts are included in the FY2016/17
Operating Fund, Energy Efficiency Program Fund, Local Renewable Energy Development Fund
and Renewable Energy Reserve Fund Budgets.

Recommendation: Information only. No action required.



MCE

August 18, 2016
TO: MCE Board of Directors

FROM: Emily Fisher, Legal Counsel
Catalina Murphy, Legal Assistant

RE: Resolution 2016-06 Approving Update to MCE's Conflict of Interest Code
(Agenda Item #05 - C.3)

ATTACHMENTS: A. Resolution 2016-06 Approving Proposed Amendment to MCE's
Conflict of Interest Code
B. Written Description of Changes
C. MCE Conflict of Interest Code in Strikeout/Underline Format

Dear Board Members:

SUMMARY:

The Political Reform Act (Government Code Section 81000, et seq.) requires state and local
government agencies to adopt and publish conflict of interest codes. The Conflict of Interest
Code is intended to identify and disclose foreseeable disqualifying financial conflicts of interest
for decision-makers within the agency and therefore provide transparency, as required by the
Act. MCE’s Conflict of Interest Code was last updated in October 2013. Pursuant to the Fair
Political Practices Commission (“FPPC”), which has the primary responsibility to oversee the
administration of the Political Reform Act, this Code must be regularly updated to reflect the
current structure of the agency.

The recent growth of the agency requires the need to update MCE’s Conflict of Interest Code to
correctly identify the employees who must file Statements of Economic Interests to disclose their
potential financial conflicts. The Proposed Amendment addresses the renaming of positions
since the current Code was adopted and includes new positions that have been added since the
current Code adoption.

MCE publicly noticed the Proposed Amendment by distributing the Proposed Amendment to the
employees of the agency, posting a Notice to Amend on MCE’'s website as well as the
information board outside MCE’s door, and publishing a Notice to Amend in the local paper, the
Marin Independent Journal. The Notice to Amend established a written comment period in which
employees or the public could comment in writing on the Proposed Amendment. During the
forty-five (45) day comment period, no comments were submitted and no requests for a hearing
on the Proposed Amendment were made. The attachments included in this report are the
documents that were made available to the public during the written comment period.

Fiscal Impact: No fiscal impact.

Recommendation: Adopt Resolution 2016-06 Approving Proposed Amendment to MCE's
Conflict of Interest Code
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RESOLUTION NO. 2016 - 06

A RESOLUTION OF THE BOARD OF DIRECTORS OF
MARIN CLEAN ENERGY UPDATING
THE CONFLICT OF INTEREST CODE

THE BOARD OF DIRECTORS OF MARIN CLEAN ENERGY DOES HEREBY
FIND, RESOLVE, AND ORDER AS FOLLOWS:

Section 1. On March 5 2009, Marin Clean Energy (then, Marin Energy Authority)
approved Resolution 2009-02, duly adopting a Conflict of Interest Code as required by
the Political Reform Act (Government Code Section 81000, et seq.). On June 7, 2012,
Marin Clean Energy (then, Marin Energy Authority) approved resolution 2012-12, duly
amending the Conflict of Interest Code.

Section 2. Marin Clean Energy (MCE) wishes to amend Appendix A of its Conflict
of Interest Code, which establishes economic disclosure categories for certain positions
in Marin Clean Energy, and will update official employee designations, include added
positions that require disclosure, and enumerate the appropriate disclosure categories
to all designated positions listed.

Section 3. Accordingly, the amended designated positions and assigned
disclosure categories described in Appendix A, are hereby incorporated into the MCE
Conflict of Interest Code by reference.

Section 4. All officials and employees required to submit a statement of
economic interests pursuant to Appendix A shall file their statements with the Chief
Executive Officer or his or her designee. The Chief Executive Officer shall make and
retain a copy of all statements filed and forward the originals of such statements to the
Executive Office of the Board of Supervisors of Marin County. All retained statements,
original or copied, shall be available for public inspection and reproduction
(Government Code Section 81008).

Section 5. MCE hereby directs the General Counsel to coordinate the
preparation of a revised Conflict of Interest Code in succeeding even-numbered years
in accordance with the requirements of Government Code Sections 87306 and
87306.5. The revised Code should reflect any changes in official employee
designations and/or disclosures. If no revisions to the Code are required, MCE shall
submit a report to the Executive Office of the Board of Supervisors of Marin County no
later than October 1st of the same year, stating that amendments to the Code are not
required.

12713-0002\1459111v1.doc 1
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ADOPTED AND APPROVED BY MARIN CLEAN ENERGY, this 18" day of
August, 2016 by the following vote, to wit:

AYES NOES ABSTAIN ABSENT

City of American Canyon

City of Belvedere

City of Benicia

City of Calistoga

Town of Corte Madera
City of El Cerrito
Town of Fairfax

City of Lafayette

City of Larkspur

County of Marin
City of Mill Valley
City of Napa

County of Napa

City of Novato
City of Richmond

Town of Ross

Town of San Anselmo
City of San Pablo
City of San Rafael

City of Sausalito
City of St. Helena
Town of Tiburon
City of Walnut Creek

Town of Yountville

CHAIR, MARIN CLEAN ENERGY BOARD
ATTEST:

SECRETARY, MARIN CLEAN ENERGY BOARD

12713-0002\1459111v1.doc 2
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MARIN CLEAN ENERGY
CONFLICT OF INTEREST CODE

APPENDIX A

Designated Positions Disclosure Categories

General Counsel

Director of Power Resources
Director of Customer Programs
Director of Internal Operations
Director of Public Affairs
Finance and Project Manager
Consultant/New Positions

NN NN
wwww
ENNNEN
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w
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*Definition of Consultant and Note Regarding Disclosure Categories for
Consultants/New positions:

This category of designated positions includes consultants who make (not just
recommend) governmental decisions, such as whether to approve a rate, rule, or
regulation involving electric generation, adopt or grant MCE approval to design,
develop, construct, sell, purchase, or acquire facilities that generate electricity, or adopt
or grant MCE approval of policies, standards, or guidelines for MCE. Such consultants
shall disclose at the same level as the comparable designated position identified
elsewhere in the Code.

This category also includes all new/future positions that would include the performance
of comparable, the same, or substantially all the same duties for MCE that are being
performed by an individual holding a designated position in MCE’s Conflict of Interest
Code. Such new positions shall disclose at the same level as the comparable
designated position identified elsewhere in the Code.

The following positions are NOT covered by the Conflict of Interest Code because they
must file under Government Code Section 87200 and, therefore, are listed for
informational purposes only:

Members of the Board of Directors
Members of the Board of Directors (Alternates)
Chief Executive Officer

An individual holding one of the above listed positions may contact the Fair Political
Practices Commission for assistance or written advice regarding their filing obligations if
they believe that their position has been categorized incorrectly. The Fair Political
Practices Commission makes the final determination whether a position is covered by
Government Code Section 87200.

12713-0002\1459111v1.doc 3
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MCE

WRITTEN EXPLANATIONS FOR THE PROPOSED AMENDMENT TO MCE
CONFLICT OF INTEREST CODE

Pursuant to the needs of MCE's business, the additions of new staff and the restructuring
of existing staff by re-classifying their position titles were addressed in the proposed
amendment to the Conflict of Interest Code. Below is an explanation of what new
positions were added and the title changes to existing positions.

General Counsel — Previously listed as Legal Director, was reclassified to General
Counsel. Disclosure categories remained the same for this position.

Director_of Power Resources — Previously listed as Resources Coordinator, was
reclassified to Director of Procurement. Disclosure categories remained the same for this
position.

Director of Customer Programs — Previously listed as Energy Efficiency Coordinator, was
reclassified to Director of Customer Programs. Disclosure categories remained the same
for this position.

Director of Internal Operations — Previously listed as Internal Operations Coordinator, was
reclassified to Director of Internal Operations. Disclosure categories remained the same
for this position.

Director of Public Affairs - Previously listed as Communications Director, was reclassified
to Director of Public Affairs. Disclosure categories remained the same for this position.

Finance and Project Manager — This is a new position added to the MCE team. The
disclosure categories for this new position were added as 1, 2, 3, and 4.

Consultant/New Positions — This classification remained the same as the original code,
but the description of the assigned disclosure category was updated. The disclosure
category refers to the following information: This category of designated positions
includes consultants who make (not just recommend) governmental decisions, such as
whether to approve a rate, rule, or regulation involving electric generation, adopt or grant
MCE approval to design, develop, construct, sell, purchase, or acquire facilities that
generate electricity, or adopt or grant MCE approval of policies, standards, or guidelines
for MCE. Such consultants shall disclose at the same level as the comparable designated
position identified elsewhere in the Code. This category also includes all new/future
positions that would include the performance of comparable, the same, or substantially
all the same duties for MCE that are being performed by an individual holding a
designated position in the MCE’s Conflict of Interest Code. Such new positions shall
disclose at the same level as the comparable designated position identified elsewhere in
the Code.
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CONFLICT OF INTEREST CODE
FOR
MARIN CLEAN ENERGY AUTHORITY

The Political Reform Act (Government Code Section 81000, et seq.) requires state and
local government agencies to adopt and promulgate conflict of interest codes. The Fair
Political Practices Commission has adopted a regulation (2 California Code of Regulations
Section 18730) that contains the terms of a standard conflict of interest code, which can be
incorporated by reference in an agency’'s code. After public notice and hearing, the
standard code may be amended by the Fair Political Practices Commission to conform to
amendments in the Political Reform Act. Therefore, the terms of 2 California Code of
Regulations Section 18730 and any amendments to it duly adopted by the Fair Political
Practices Commission are hereby incorporated by reference. This regulation and the
attached Appendices, designating positions and establishing disclosure categories, shall
constitute the Conflict of Interest Code eenflict-of-interestcode of the Marin Clean Energy
(MCE). -Authority-(MEA):

Individuals holding designated positions shall file their statements of economic

interests with the MCE MEA; which will make the statements available for public

inspection and reproduction. (Government Code Section Gev—Cede-See. 81008.) All

statements will be retained by MCE MEA.
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Marin Clean Energy Authoerity
Appendix A to the Conflict of Interest Code

Designated Positions

Designated Position Assigned Disclosure Cateqgory
Legal Birecter General Counsel 1,2,3,4
Resources-Coordinator Director of Power Resources 1,2,3,4
Energy-Efficieney-Coerdinator Director of Customer Programs 1,2,3,4
Internal-Operations-Coeordinater Director of Internal Operations 1,2,3,4
Communications-Birector Director of Public Affairs 5
Finance and Project Manager 1,2,3,4

*

Consultants/New Positions

*Definition of Consultant and Note Reqgarding Disclosure Cateqgories for
Consultants/New positions:

This cateqory of designated positions includes consultants who make (not just
recommend) governmental decisions, such as whether to approve a rate, rule, or
reqgulation involving electric generation, adopt or grant MCE approval to design,
develop, construct, sell, purchase, or acquire facilities that generate electricity, or adopt
or grant MCE approval of policies, standards, or guidelines for MCE. Such consultants
shall disclose at the same level as the comparable designated position identified
elsewhere in the Code.

This cateqgory also includes all new/future positions that would include the performance
of comparable, the same, or substantially all the same duties for MCE that are being
performed by an individual holding a designated position in MCE’s Conflict of Interest
Code. Such new positions shall disclose at the same level as the comparable
designated position identified elsewhere in the Code.
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The following positions are NOT covered by the Conflict of Interest Code cenflict-of-
interest—code because they must file under Government Code Section 87200 and,
therefore, are listed for informational purposes only:

Members of the Board of Directors
Members of the Board of Directors (Alternates)
Chief Executive Officer

An individual holding one of the above listed positions may contact the Fair Political
Practices Commission for assistance or written advice regarding their filing obligations if
they believe that their position has been categorized incorrectly. The Fair Political
Practices Commission makes the final determination whether a position is covered by
Government Code Section 87200.
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Marin Clean Energy Authoerity
Appendix B to the Conflict of Interest Code

Disclosure Categories:

Investments and business positions in business entities, and income, including
receipt of loans, gifts, and travel payments, from sources that provide services,
supplies, materials, machinery, or equipment of the type utilized by MCE MEA.

Interests in real property located within the jurisdiction of MCE MEA or within two
miles of the boundaries of the jurisdiction of MCE MEA, or within two miles of any
land owned or used by MCE MEA.

Investments and business positions in business entities, and income, including
receipt of loans, gifts, and travel payments, from sources that engage in the design,
development, construction, sale, or the acquisition of facilities that generate
electricity, including, wind, solar, geothermal, hydroelectric, ocean, garbage, and
biomass.

Investments and business positions in business entities, and income, including
receipt of loans, gifts, and travel payments, from sources that are energy or
environmental consultants, research firms, or engineering firms, entities that
design, build, manufacture, sell, distribute, or service equipment of the type that is
utilized by electric power suppliers, including, wind, solar, geothermal,
hydroelectric, ocean, garbage, and biomass, or any entity that is party to a MCE
MEA proceeding.

Investments and business positions in business entities, and income, including
receipt of loans, gifts, and travel payments, from sources that are involved in
marketing, communications, advertisements, public relations, and media relations.
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August 18, 2016

TO: MCE Board of Directors

FROM: Martha Serianz, Legal Operations Manager

RE: Amendment to Policy No. 003: Records Retention (Agenda ltem
#05 - C.4)

ATTACHMENTS: A. Draft Policy No. 003: Records Retention
B. Blackline Policy No. 003: Records Retention

Dear Board Members:

SUMMARY: In order to comply with existing government code, and ensure historical
information is adequately retained, Staff recommend several updates to Policy No. 003:
Records Retention. A blackline of the current Policy is attached to highlight the proposed
changes to the Policy.

OVERVIEW OF PROPOSED CHANGES:
Non Successful Bids and Proposals (Added): In compliance with local government

codes 26202.1 for counties, the destruction of any unaccepted bid or proposal for
competitive procurements, including open season bids, is permissible after two years.

General Electronic Correspondence (Modified): The current timeframe of two years for
the retention of emails was modified to include “or longer at staff discreti